Quickstart Guide BMLITE




1.

2.

2.1

2.2

2.3

2.4

2.5

3.

3.2

4.

5.

5.1

INTRODUCTION

INSTALLATION
Installing ScreenCheck Software
Uninstalling ScreenCheck Software
Installing ScreenCheck Hardware
Installing the card printer

Installing the camera

GETTING STARTED

Launching BadgeMaker

ACTIVATE BADGEMAKER

CREATING BADGE LAYOUTS IN BADGE CREATOR (BC)

Badge Creator Wizard

5.1.1 Step 1 - Layout Type
5.1.2  Step 2 - Badge Type
5.1.3  Step 3 - Badge Layout
5.1.4  Step 4 - Badge Fields
5.1.5  Step 5 - Badge Options
5.1.6  Step 6 - Finished

5.2

Add items to the layout

5.2.1 Static Text

5.2.2  Dynamic Text
5.2.3  Add Logo

5.2.4  Add Dynamic Logo
5.2.5 Add Image Item
5.2.6  Barcode

5.3

6.

6.1

6.2

6.3

6.4

6.5

6.6

6.7

6.8

Shapes

EDITING
Save
Save as
Delete Item
Editing existing items
Snap to reference line
Badge Layout
Open Layout

Remove Layout

»

N

00 00 00 0 o

11
12
12
12

12

12

13

13

13

13

13

13

13

13



6.9 Help

7. ENCODE OPTIONS

7.1  Magnetic layout mode

8. BADGEMAKER (BM)
8.1 Open a project file
8.2 Adding, editing and deleting records
8.2.1  Add Record
8.2.2  Delete Record
8.2.3  Edit Record

8.3  Acquiring images

8.4 Acquire an image

9. PRINTING RECORDS

9.1 Printing multiple records

13

13

13

14
14
14
14
15
15
16

16

18

18



SC3c=eN S 3
CrECC ?; %

1. Introduction

BadgeMaker has been implemented successfully in thousands of organizations worldwide to
issue national ID’s, driver licenses, passports, civil identification and social security cards.
Use the full power and advanced features with BadgeMaker such as biometrics, contact and
contactless smart cards.

With BadgeMaker Lite an MSAccess demo database is included that illustrates most features
in the software. You can use the demo database as a reference when you create your own
BadgeMaker project or you can test different features you would like to integrate in your
own project.

IMPORTANT: Badgemaker Lite offers a limited number of records (100) and is also limited to
(1) project. If you want to use more records and create additional projects, please contact
your software supplier to upgrade your Badgemaker Lite to Badgemaker Basic.

This document is meant as a guide to installing your software and initial system set up, it
describes the process of defining a database, creating a card design and producing finished
cards. This document is intended as a quick start guide only, for a detailed description of
the software and its advanced features please consult the Help Files in BadgeMaker.

2. Installation

2.1 Installing ScreenCheck Software
For installation of BadgeMaker Software please follow these simple steps:

e Insert the ScreenCheck BadgeMaker CD into the CD-ROM, the CD will automatically
launch setup.

e From the Main Menu select “Install BadgeMaker”.

e From the Welcome Setup Screen select “Next” to begin installation. Follow the install
process step by step (ScreenCheck advises to accept all default options).

You must register the software to obtain a license key for full functionality. Follow
instructions when prompted after the installation has completed.

Make sure you have administrator rights when you install on a Windows Vista or Windows XP
workstation.

2.2 Uninstalling ScreenCheck Software

BadgeMaker can be uninstalled by selecting it in “Add or Remove Programs” from the
Control Panel.

2.3 Installing ScreenCheck Hardware

Please be sure to install hardware components to begin producing ID cards (camera, and
printers).

ScreenCheck offers a wide range of products to use with BadgeMaker to suit our customer’s
needs. Help files and manuals are available describing in detail the installation and setup of
these products. If you encounter problems please contact our Support Department.
support@screencheck.com
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2.4 Installing the card printer

To install a printer please follow the instructions in the documentation supplied with the
printer. If you encounter problems please contact our Support Department.
support@screencheck.com

2.5 Installing the camera

A wide range of camera models can be used to meet the requirements and budget suiting
the needs of our customers. Help documents and manuals are available to aid in the
installation and configuration of these cameras. If you encounter problems please contact
our Support Department. support@screencheck.com

3. Getting Started

The BadgeMaker software consists of two components integrated into one application. Each
component with its own functionality.

3.1.1 Badge Creator (BC): This module is used to create badge layouts with
dynamic/static text, logos, signatures, photos, and magstripe information.

3.1.2 Badge Maker (BM): This module is used to create a database and enter data into the
database, acquire images and print cards. This module is the main screen of BadgeMaker.

With BadgeMaker an MSAccess demo database “DEMOLITE.BM” is included. It contains a
ready to use database and card layout showing the software’s capabilities. You may use this
as a reference to create your own BadgeMaker project or use it to test various features you
would like to include in your project.

3.2 Launching BadgeMaker

Select “BadgeMaker” located in the “Programs” folder in the “Start Menu”. BadgeMaker
will open for the first time.

4. Activate BadgeMaker

When BadgeMaker is installed for the first time you must register the software in order to
gain full functionality. A Software Activation Code (SAC) is shipped with BadgeMaker. With
this Software Activation Code you can register BadgeMaker on the internet. After
registering, a registration name and key is sent to you by email automatically.

In trial mode, a message is shown every time BadgeMaker is started.

BM6400 | X

a2 This saftware is currently running in trial mode(30 days [eFft),
H-"/ Do wou wank ko ackivate ik now?

es ] [ Mo l

Select yes to open the registration window.
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Select the Help Menu and then click About.
The following dialog box is presented.

About

INFORMATION

In this window you can register your copy of BadgeMaker. To do this, you need a registration name and
code, which can be requested on a webpage if you have a valid Software Activation Code.

REGISTRATION REQUEST

1) Click on this line to open the registration web page.

2) Supply the required information on the opened webpage.

3) Wait for the e-mail containing your registration information.

4) Enter the registration name and key below exactly as stated in the e-mail and press the Register
button.

NOTE: In case you don't have an internet connection on this computer, write down the Hardware
Fingerprint, and go to http://register.screencheck.com on another computer.

Hardware Fingerprint: 62E0-8EFE

Name: I

Key: |
Register

= |

You must obtain a Name and Key to activate BadgeMaker.
Follow the instructions on the screen.

Click on the link and the website (http://register.screencheck.comto register.
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Welcome to the ScreenCheck software registration site! To register, you need the Software
Activation Code that came with your software. You have to complete and submit the form to
receive your Reqgistration Key by e-mail. Please take into account that by completing and
submitting the form, you comply with our policy on software usage as described in the
license terms.

Software Activation Code®

Hardware-fingerprint: |FODE | _ |E419 |

The hardware-fingerprint is already filled in. You must enter the SAC that came when you
purchased BadgeMaker. Enter the Software Activation Code you received in the field and all

other fields marked with * are mandatory.
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Registration Name/Company *

E-mail Address *
First Mame*

Last Name*

Job Title | Select w

Company

Address

City

Country'Region * | Select Country w

Zip/Postal Code
Phone Mumber

Yes, I want to receive the ScreenCheck newsletter.

|:|Yes, | acceptthe terms of license ®

Resetform values l [ Submit information ]

Nofice: We thank you for registering your software. If you experience any inconvenience or failure
during registration, please send an e-mail to reqister@screencheck.com or contact your local
ScreenCheck supplier.

Fields marked with * are required.

Remember “Registration Name/Company”, this is needed for the registration along with
the key. When you have entered all required information, click the Submit Information
button and you will receive an e-mail with your Registration details including a key.

If you do not have internet access on the PC where BadgeMaker is installed, you can register
on another machine but you must remember the Hardware-Fingerprint from the original
computer/server BadgeMaker is to be installed on and fill this in on the website manually. If
you enter an incorrect Hardware-Fingerprint registration will fail and use of BadgeMaker will
remain restricted.

5. Creating badge layouts in Badge Creator (BC)

In the previous chapter we created a project *.BM file with the necessary settings for
BadgeMaker. This chapter will look at designing badge layouts
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5.1 Badge Creator Wizard

Select “New badge” from the “File” menu in BadgeMaker to start the BC component. The
“Layout wizard” will begin.

Mew Layout Wizard Step - Welcome

This wizard will help vou to create a badge or encode
|ayouk,

[~ Don't display this screen in the Fukure

Zancel = Bach Mexk = Eimish

Select “Next” to continue.

5.1.1 Step 1 - Layout Type

Select the type of layout to create. Select “Badge” to design a card layout. Do not tick the
“Use Template” option. If you select “Use Template” you are restricted to existing
template designs. Select “Next”.

5.1.2 Step 2 - Badge Type

Select a name for the new card design. Leave the default type value of “ISO-Card 86/54.5”.
Select portrait or landscape to design in. Select “Next”.

5.1.3 Step 3 - Badge Layout
This step is solely to specify a background colour to your card design. Select “Next”.

5.1.4 Step 4 - Badge Fields
Select the fields you want to include into your badge design. Select “Next”.

5.1.5 Step 5 - Badge Options
These options are indicative only and can be ignored in most instances.

5.1.6 Step 6 - Finished
Select “Finish” to complete and exit the wizard.

You will now see a blank badge layout. You can zoom in or out of the layout by clicking on
the “Zoom In” or “Zoom Out” buttons in the toolbar.
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5.2 Add items to the layout

By selecting Edit>Add Item from the menu, the following options can be found:

5.2.1 Static Text

Select “Static Text“to add static text to the badge layout.
After selecting this option you see the following dialog box:

ff Add Static Text Item X

Data | Postion | Font |

[Fresz Contral+E nter to create a new ling]

[ “Word wiapping
[~ Force ta Hindi

Presview

MW Text

k. Cancel

Data tab

Type your fixed data into the text box. At the bottom of the dialog in the preview window
this text will be displayed with the selected font, style and colour. Use the ‘Word wrap’
option if the text you entered is too long for one line.

Position tab

In most cases this can skipped as it is easier using a mouse to drag & drop and resize the
text after it has been added to the card layout.

Font tab

Select the text font, style, size and colour of the text. Alignment and some effects can also
be set.

5.2.2 Dynamic Text

Select “Dynamic Text” to add dynamic text to the badge layout. Dynamic text is
information added from a database field previously defined in the PROJECT. After selecting
this option you see the following dialog box:
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i Add Dynamic Text Item x|
Data | Posttion | Fort |
Field I Space I Constant Clear Undo
™ word wiapping
[~ Force ta Hind
Frewvig
k. Cancel

The “Position” and “Font” tabs are identical to those described in Section 5.2.1.

Data tab

Select “Field” to obtain a list of available fields.

o select Tablefield 2
Dezcription Field Hame Type Length
IDriurnber D riarnbeer MNurneric 10 1a
Firstharne Firsthare Character 20 ||
Sumame Surmame Character 34
Layout L apout Character Kid)
Function Function Character 34
FlaceOBirth Place0fBirth Character a0
Ermnail Email Character i3]
Phonenumber Phornenumber Character 15
Logo Logo Character i
CardSerialMo CardSerialMo Character 20 |-

k. Cancel

Select a field and click ‘OK’ to confirm.

You can also type a string that can be built of one or more database fields in combination

” o«

with constants. With the space button a +

+ will be added to the string. Now another

database filed or constant can be added to the string. In this example Field “Firstname” -

Space - Field “Surname” are entered:

10
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E_ﬂ Edit Dynamic Text Properties

Data | Posttion | Fort |

IFirstname +"" 4 Surname]
Field I Space I Constant Clear Undo
™ word wiapping
[T Force ta Hindi
Frewvig
Firstname + " " + Surname

k. Cancel

5.2.3 Add Logo
Select “Add Logo“to add a logo to the badge layout.

2 %The logo file must be in *.jpg or *.bmp format.

It is strongly recommended that any logos are stored in the logo folder of the project
directory, C:\SC\BMLite\PROJECTS\project_name\LOGOS.

Add Graphic iR e |
Lock ir: [ & NS 5]« &k -
Fe EMERGENCY B
My Recent ENTRANCE
Diocuments OMLY
m‘ WEDCs. SERACES
Diesktop drivers_licensa_voor.jpg Emergency, bmp Entrance _only,bmp

I

Wy [ ocuments

.
My Compaitet Filrn.bmin First aid.bmp Fitness.bmp ll
ﬁ File name: | j e
-
WET | Fiesoftpe:  [Graphic fles(" g, " jpeg. “brp) = Cancel
Places [ Open as read-only

11
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Select the logo to be added and click “Open”. To edit the logo properties simply double
click the logo once added to the design. If your logo has a black or white background use
the “Transparent” option to make the logo transparent.

5.2.4 Add Dynamic Logo
Use this option to select “Add Dynamic logo” to your badge layout.

5.2.5 Add Image Item
Select “Add Image” to add an image to your badge layout.

Select one of the available image types (photo, signature, etc.) to add to the layout.

g Add Image Item 21x]

— Field and Position

# start
Image Field Y stat 1o
zLar
R T
; ; Width |20
Biometrics :

I j Height |4|:|.|:|

Azpect Fatio Layer I 1 jv
s 5

[Euztom &spect B atio
Width: |3

Height: |4 Advanced

Scale Type Border
IFit Source in Destination j
[T Tranzparent
k. Cancel

5.2.6 Barcode

Use this option to add a barcode that is dependent on the contents of one or more database
fields to your badge layout. Select the “Add Barcode” to display the dialogue box.

5.3 Shapes

You can add shapes by selecting the following “Add Line”, “Add Rectangle”, “Add Circle”.
All three when selected result in the same dialogue box.

Position tab
Use the “Position tab” to position and define the dimensions.

Colour tab
Use the “Color tab” to define the colour of the shape, line thickness and fill options.

6. Editing

When items are added to your badge layout, you can edit their properties.

12
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6.1 Save

Use this command to save changes made to the current badge layout.

6.2 Save as

Use this command to save the current badge layout as another filename.

6.3 Delete Item
Select an item from the layout and hit the delete button on your keyboard.
6.4 Editing existing items

Click on an item to select it and then select Item from the “Edit” menu or double click on
an item. The dialogue will look the same as when a new item is added. You can make the
necessary changes.

6.5 Snap to reference line

In the “Options” menu a reference line can be set. Depending on the settings (left
alignment, center alignment, right alignment etc.), items will be alighed to the reference
line by right-clicking on the item and selecting “Snap to reference line” option.

6.6 Badge Layout

Use this option from the “Edit menu” to adjust the layout settings of the currently opened
layout. The “Edit Badge Layout” dialogue is similar to the “New Badge Layout” dialogue.

6.7 Open Layout

Existing badge layouts can be seen in the “Project Explorer” window located on the right
hand side of the screen. From here you can open an existing badge layout by double-clicking
on the badge name.

6.8 Remove Layout

Existing badge layouts can be removed from the project by right-clicking the layout listed in
“Project Explorer” and selecting “Remove from Project”

6.9 Help

Press the F1 button or select “Help Index” from the “Help” menu to open the BadgeCreator
help files. Help can be found based on a category in the menu or on a keyword.

7. Encode options

7.1 Magnetic layout mode

Use this mode to add magnetic encoding data to your badge layout.

Once you have completed creating a new project and created your badge layouts in BC. You
are now ready to produce your cards by returning to the main Badge Maker screen (BM).
Select “Back to main Screen” on the toolbar.

13
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8. BadgeMaker (BM)

Now that you have created a project and produced badge layouts you are ready to use
BadgeMaker (BM). BadgeMaker is the main screen where data is entered, images are
acquired and finally cards are printed.

8.1 Default project

BadgeMaker Lite will open into a ready built database which you can edit or use to test the
functionalities.

The project will open displaying all data entered to date.
4l DEMO4400 - BM4400 =]
File Record WYiew Image System Help

[ &
J Badge list IP\a\n Card j

|Dhurnber 4
0 Davic ] 3 01..
- t‘_j [ 100002 John MacF’easun Sales +31 79 3601..
i 0 100003 Veronica Stewart Employee +31 79 3601
[ 100004 Rafael Darningues Project Engi +31 79 3601..
[:‘:7 3 100008 Paul Peterson Customer Se...  +31 79 3601..
[ 100006 Abigail Kamarnoto Reception +31 79 3601.. Ertrance:
Open an O 100007 Igar Grabowski Software Dev...  +31 79 3601 Expity dete:
existl.. [ 100008 Karen Smith Support +31 79 3601..
— 3 100002 Luc Chang Director Scre...  +31 79 3601..
'f O 100010 Rebecoa Jones Emmployes +31 79 3601 www.séleend
Edit project 0 100011 Anna Ruiz Employee +31 79 3601
O 100012 Francesca Rossi Employee +31 79 3601..
R 3 100013 Gwen Barnard Employee +31 79 3601.. —
= ﬂ O 100014 Frank Dubois Finance Ad..  +3179 3601..| | |
Create new !
badge layouts ScreenCheck b
_ Signaslrond 57
-,_ﬂ 2718 5G Zosterme
The Netherlands
Edit: existing . .
badge layouts Biepiry date :
: | |1 | Wﬂuﬂuncheck co
Magstripe information not available

W |Rec [114 |Mame [SUPERVISOR  [Member of [Administrators  [Active image Photo s

8.2 Adding, editing and deleting records

8.2.1 Add Record

Records can be added to the project by selecting the “+” button on the toolbar or by
selecting Record>Add option from the menu.

14
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-

Fededit x|
| Db | |
Firsthame | | | Cancel |
Surnane | |

Mew |
Function | |
Phone rir. | | it |
Card nr. | | Last |
Counter | | Mest |
|zzuel ate I j Frew: |
ExpiryD ate I j

2% The add record option can be disabled by the administrator.

8.2.2 Delete Record

To “Delete” an existing record you must “tag” the record first. Tick the box next to the
record so it becomes “tagged”. Once the record is tagged select Record>Delete or simply
press delete on your keyboard.

| IDnumber | Firstnarne | SUrnAarme | Layout |

O 100011 Anna Ruiz Contractar
=] 100010 [ Re Janes Cantractar
O 100007 Grabowski Yisitor

O 100004 Chang Contractar
O 100005 Fetersan VIR

[ 100004 Rafael Domingues Yisitor

[ 100014 Frank Dubais Employee
[ 100001 Cravid Johnsaon Contractor
O 100013 Gwen Barnard Contractor
O 100012 Francesca Rossi Contractor
O 100006 Abigail Karmarmoto 1P

[ 100008 Karen Smith Employee

8.2.3 Edit Record

To “Edit” a record simply double-click in any of the fields associated with that record or by
selecting Record>Edit. This time you will see the fields are filled with information. You are
now in edit mode, read only fields will be marked gray.

15
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-

Fetdedit x|
IDrumber | 100002 |
Firsthame ’m | Cancel |
Surname | MacFeason |

[ e
Function | sales | 4|
Phonem. | +3179 3601160 | R
Card rr. | | Last |
Courter | 1 | Mest |
lssueDate |12f2|:|f2|:u:|5 Frev |

Led Ll
E3

ExpiryD ate I

8.3 Acquiring images

When data has been entered and a record is created, an image can be acquired and bound
to that record. You will need a capturing device for photo capture. Most of these devices
can be controlled with a TWAIN driver or a direct device driver. To acquire an image first
define a source by selecting Image>Select source. Here the driver can be selected for your
capture device. Select the driver belonging to your device from the drop down list or select
“TWAIN” which displays a list of “Direct” device drivers.

x

—Link image type to image source

k.

Zancel

i

Twain...
Cuskorm
|File =l

Eim sethings |

A I I LI Advanced |

TWAIN drivers are generally included with scanners, digital cameras and image capture
boards.

Select the correct driver for your device from the available list and click “OK”.

8.4 Acquire an image

To acquire an image select Image>Acquire from the menu or right click inside the “Photo”
dialogue box and select “Acquire”.

16
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Hide

Adjust. .. g

Copy Ckrl+Ins
Paste Shift+Ins
Save. ..
Werify bin

The device driver should load and launch a window with a live image from the camera.
Position the subject within the image frame and select “Freeze” to take a snapshot (shown

below).

Live accept Transfer Close

!

ScreenCheck Digital Camera

Aspeck ratio

White Balance

I.ﬁ.utu o I

Flash

I.ﬁ.utu:u 'I

Setkings

17
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Next you must crop the image as required and accept “Transfer”. The photo is now added
to your database and bound to a record.

9. Printing records

When the project has been populated and the records are complete they can now be printed
using the badge layout previously created in Badge Creator. Select the record to be printed.

To check the result in advance before you print your ID card you can use “Print preview”
select File>Print Preview. The current record is displayed as it will be printed out.

To print one or more cards select File>Print from the menu or select the “Print” button on
the toolbar. The following dialogue box is displayed.

it 2|

— Printer

Nore: [T ~|  Fopsties.. |

Status: Ready
Type: C4-330 U1
Where:  WhWAHEAWKSYCE-330 U

Comment: ™ Frint o file

— Print range — Copies
Al Mumber of copies; 1 :
" Recod fru:um:l b

& Bt . Ijl [~ Collate
Help | ] I Cancel

Check the correct printer is selected. You can change the properties of the printer driver by
clicking on “Properties”.

9.1 Printing multiple records

Multiple records can be selected for batch printing by tagging multiple records and selecting
print.

18
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|IDnum|:|er 4 | Firstharne Sur
100001 Dravid Joh
100002 Jaohn fla
100003 “eronica Ste
100004 Rafael Diar
100005 Faul Fet
100006 Abigail Kar
100007 lyar =ra
100008 Karen Sm
1000029 Luc Che
T Jor
O 100011 Anna Fui

You also have the option to “Select All”. The Record>Tag all option selects all records held
in the database.

The records are now ready to be printed and card production can start!

To exit the application select File>Exit from the menu or click on the standard Windows
exit button in the top-right corner.
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